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Introduction

Welcome — or welcome back, to Sweetwater ISD.

The purpose of this handbook is to provide information that will help with questions and
pave the way for a successful year. Not all district policies and procedures are included.
Those that are have been summarized. Suggestions for additions and improvements to
this handbook are welcome and may be sent to Dr. McFarland, the superintendent.

This handbook is neither a contract nor a substitute for the official district policy

manual. Nor is it intended to alter the at-will status of non-contract employees in anyway.
Rather, it is a guide to and a brief explanation of district policies and procedures related
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to employment. These policies and procedures can change at any time; these changes
shall supersede any handbook provisions that are not compatible with the change. For
more information, employees may refer to the policy codes that are associated with
handbook topics, confer with their supervisor, or call the appropriate district office.
District policies can be accessed online at:

SWEETWATER ISD BOARD POLICY

Employee handbook receipt

Name (Print):

Campus/department:

I hereby acknowledge receipt of a copy of the Sweetwater ISD Employee Handbook. I
agree to read the handbook and abide by the standards, policies, and procedures defined
or referenced in this document.
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Employees have the option of receiving the handbook in electronic format or hard copy.
The link below will allow you to access the electronic format of the handbook.

www.sweetwaterisd.net

Please indicate your choice by checking the appropriate box below:

R I choose to receive the employee handbook in electronic format and accept
responsibility for accessing according to the instructions provided.

R I choose to receive a hard copy of the employee handbook.

The information in this handbook is subject to change. I understand that changes in
district policies may supersede, modify, or render obsolete the information summarized
in this booklet. As the district provides updated policy information, I accept responsibility
for reading and abiding by the changes.

I understand that no modifications to contractual relationships or alterations of at-will
employment relationships are intended by this handbook.

I understand that I have an obligation to inform my supervisor or department head of any
changes in personal information, such as phone number, address, etc. I also accept
responsibility for contacting my supervisor or the superintendent if I have questions or
concerns or need further explanation.

Signature Date

Note: Please sign and date. Keep a copy for yourself and forward the original to your
supervisor.

District information
Description of the district

The district’s current enrollment is approximately 2100 students of which 500 attend the
district’s high school, 500 attend the district’s middle school and 1100 attend the
district’s elementary schools. The district’s staff is comprised of 372 employees with
152 teachers, 33 professional support personnel, 12 campus administrators, 4 central
office administrators, 76 educational aides, and 94 auxiliary staff members.

Sweetwater ISD is made up of 10 buildings: The Sweetwater ISD consist of an
administration building located at 207 Musgrove, Sweetwater, TX; Sweetwater High
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School located at 1205 Ragland, Sweetwater, TX; Sweetwater Middle School located at
305 Lamar, Sweetwater, TX; Sweetwater Intermediate School located at 705 East Third,
Sweetwater, TX; East Ridge Elementary School located at 1700 East 12™ Street,
Sweetwater, TX; Southeast Elementary School located at 1201 Mustang Drive,
Sweetwater, TX; Southeast Early Childhood Center located at 1200 Corral St.
Sweetwater, TX. ; JP Cowen Achievement Center located at 700 W. 4th Street,
Sweetwater, TX; a Maintenance Department located at 1300 Crane, Sweetwater, TX; and
a Food Service Department located at 601 East 12 Street, Sweetwater, TX.

Geographically, the Sweetwater ISD encompasses 297 square miles of rural territory.
The U. S. Census Bureau reported the 2010 population estimate for the district as 15216.
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